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Business libraries are now regarded as essential in every office ooulaned on modern 
a principles. ? 
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provides for all Commercial Papers used in: the ordinary transactions of busi-. 
‘ness, but also a line of modern type Sectional Bookcases harmonizing in finish and design. 
‘with correct types of Office Furniture. Write for catalogues of both Filing Cabinets : 
and Bookcases. sp oe 


The Globe-Wernicke Co., Cincinnati, O. 
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BOOKS PUBLISHED BY 


THE ELM TREE PRESS 
WOODSTOCK, VERMONT 


The Letters of Horace for Modern Readers. Edited by Charles 
L. Dana and John Cotton Dana. 500 copies, 150 pages, 23 illus- 
trations. $3.00. 

The Conservation of Youth and Defense of Age. By Arnaldus 
of Villa Nova, about 1290 A.D. Translated into quaint English 
by Dr. Jonas Drummond, 1544. 300 copies; portrait of Arnaldus 
and four halftones of Drummond’s book. $2.00. 


Copa: The Hostess of the Inn, a Neglected Classic. Printed on 
Normandy Vellum paper. Portraits of Propertius and Dr. Kepp- 
ler. 400 copies. $1.00. 

Pervigilium Veneris. The Vigil of Venus. Edited and translated 
by Elizabeth H. du Bois, Ph.D. 125 copies, 86 for sale. Printed 
on Van Gelder hand-made paper. Initials in color. $5.00. 

The Hundred Riddles of Symphosius. Edited and translated by 


Elizabeth H. du Bois, Ph.D. 300 copies. $2.00. 


Originies Golfianae. The Origin of Golf. The story of the find- 
ing of an alleged ancient manuscript, and the discovery that it con- 
tained an account of the origin of golf among goatherds in northern 


Italy, about 500 B.C. By Arthur V. Taylor. Illustrated. $2.00. 


The Librarian’s Series. Edited by Henry W. Kent and John C. 
Dana. 

The Old Librarian’s Almanack, $1.50. 

The Library and Librarian, $1.50. 

The Intellectual Torch, $2.00. 


Modern American Library Economy as illustrated by the Newark, 
New Jersey, Free Public Library. A series of pamphlets each 
describing one aspect of library work. The thirteen already pub- 
lished, bound in half leather, with special title page and very full 
index, are sold for $12. Most of the pamphlets are still in print 
and sold singly from 25 cents to $1.00 each. They include a 
“Course of Study for Normal School Pupils on the Use of a 
Library,” and a “Course for Study for Normal School Pupils on 
Literature for Children.” 


























BOOKS of ALL KINDS 


Our position as the largest wholesale distributors of the books of 
all publishers, enables us to offer you such service as is nowhere 


else to be had. 


It matters not whether you order one book or a 


thousand, you will receive prompt shipment at the lowest prices. 


Requests’ for information about books of any 
description, published here or abroad, or out- 


of-print, will receive courteous attention. 


QUOTATIONS FURNISHED CHEERFULLY 


33-37 East 17th Street 
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$1,600,000.00 from 


a single letter. 


For the letter that 
brought this enorm- 
ous amount of busi- 
ness see Page 256 of 
‘*Letters That Make 
Good.”’ 

If you can write a 
good letter, you have 
power. You canincrease 
sales. You can build busi- 
ness. Here is a book that 
shows you how sales-mak- 
ing, result-pulling letters 
are written by America’s 
most successful men. 


Letters That Make Good 


is a book of 500 pages, 84x10% in., with more than 300 
letters used by big, successful business houses. 

These letters have made good; analyses and notes by their 
authors tell you how and why; and show you how to write 
letters equally as good. 

Eight chapters by nationally celebrated advertising men; 
306 specimen letterheads by typographical artists. 

If you ever write a business letter you need this book. If 
you depend on letters to make sales itis worth a mint of 
money to you. The 85 this book costs is the bestinvestment 
you can make. 


Money back if you’re not satisfied. Pros- 


pectus on request. 


AMERICAN BUSINESS BOOK COMPANY 


253 Causeway St., Boston, Mass., U. S. A. 








US ABOUT YOUR NEEDS 


The Baker & Taylor Co. 


Wholesale Dealers in the Books of All Publishers 
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THE VALUE OF THE SPECIALIZED 
LIBRARY FOR THE BUSINESS MAN, 
THE SALESMAN, OR THE SHOP 
EXPERT 


By St. Elmo Lewis 


Burroughs Adding Machine Co. ; Mem- 
Author, The New Gospel 


[.ldv. Magr., 
ber, Efficiency Society; 
of Efficiency.) 

- The business man of this new era, is rec- 

ognizing knowledge no matter where it is. 

The day of the rule-of-thumb has passed. 

The day of the so-called “system man” is 

passing, and the new era of efficiency is 

here. 

The rule-of-thumb man depended entirely 
upon his own experience and impressions, 
and believed that trade experience gleaned 
in his own shop was superior to trade ex- 
perience gleaned in other shops even in his 
own line of business. He naturally assumed 
that anything he did was right. Under that 
condition, prices soared and it was only 
possible to stay in business under the rule- 
of-thumb conditions as long as competition 
was almost negligible. 
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As soon as competition came in, we then 
obtained the system man who wanted to 
find out what was actually being done, but 
still he was interested only in his own busi- 
ness. He could not conceive of any two 
businesses being alike, and as for the idea 
that methods employed in the laundry busi- 
ness could be of any service to the grocery 
business, it was considered to be too triv- 
ial an idea even to be considered. 

The system man’s mind was occupied en- 
tirely with the past. He came soon to know 
what things cost him, but as to whether 
it was too much or too little, he knew noth- 
ing. The only thing of value in the sys- 
tematic man’s effort, was that it gave him 
some facts and that was what he didn’t 
have before. But, unfortunately, the facts 
did not give him the true value. The sys- 
tem man knew the price of everything and 
the value of little. He figured his costs on 
a basis of his price. If they allowed a mar- 
gin sufficient to cover a dividend on his in- 
vestment, he thought his costs were all 
right. 

This condition of mind was due entirely 
to ignorance and ignorance is that condition 
of mind which sees nothing outside of its 
own activities and its particular cribbed and 
cabined interests. An ignorant mind is al- 
ways an ingrowing mind, and an ingrowing 
mind hurts a business as much as an in- 
growing toe-nail hurts a man. 

Efficiency, on the other hand, knows the 
value and the price of everything. Effi- 
ciency says—“No man has ever known too 
much about anything, and the only safe way 
is to bring to bear upon the minutest prob- 
lem of the day, all of the concrete knowl- 
edge of the world.” 

There are two sources of knowledge— 
men and books—and efficiency is linking 
up the two. Books alone without capable 
and expert interpretation, are likely to lead 
one astray, because words and sentences 
have no fixity of value. 

The efficient man is always the educated 
man. He takes his own wherever he finds 
it. The educated grocery man sees in the 
effort of the big manufacturer to select his 
raw human material according to scientific 
standards, a hint to himself to look to the 
kind of men that he employs, and therefore, 
he does not employ a girl with a bad case 
of catarrh to run a Perfumery Department, 
nor does he want a man with a tubercular 
appearance to run a Delicatessen Depart- 
ment. And when he employs a bookkeeper, 
he now finds out enough about bookkeeping 
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himself in order to determine whether the 
young lady who is an applicant for the 
position, knows enough about it to be of 
service. 

There never was an era when business 
men were writing more about business and 
giving out of their experience, a more com- 
petent interpretation of the real lessons of 
that experience than they are today. 


This is due to the fact that educated 
men are coming into managerial positions. 
Two generations ago it was the doer type 
of man, it was the man who was the grad- 
uate of the bench, the plow, the counter, 
the salesman off the road who managed 
business. The second generation came 
along. The sons having passed through col- 
lege, and having found a wider vision of the 
possibilities of the application of all knowl- 
edge to the concrete problems of the day, 
were assistants to these older men. These 
college men got the practical side of busi- 
ness, they brought to doing some trained 
thinking. The inevitable consequence was 
that they were dissatisfied with merely do- 
ings things without thinking about them. 
They were dissatisfied with depending upon 
their own experience, as if they were not 
living in a world of thinking and of doing 
men; they were dissatisfied with living with 
the past without extracting some experi- 
ence, without getting in line with the real 
value of experience, without wanting 
knowledge, and knowledge is nothing but 
experience properly interpreted, that has 
been proven workable. 


Five years ago if you had proposed to 
some manufacturers that they establish a 
library in which would be filed all of the 
data, experience and knowledge of all of 
the organization, they would have-probably 
made some reflections upon the sanity of 
the gentleman who had proposed the idea, 
and as for establishing a library of books, 
magazines, and publications for finding out 
what other people were thinking about their 
problems, they would probably have sug- 
gested that old, hackneyed and moth-eaten 
excuse which has hampered business for 
thousands of years—‘‘Our business is differ- 
ent.” 

The times have changed and this is the 
era when efficiency demands all knowledge 
and experience, whether it is embodied in 
books, in letters, in magazines, or any of the 
ephemera of business. 


Our own concern, the Burroughs Adding 
Machine Company, some four years ago, 
started to form a library. We had a very 
definite idea of what this library should be. 
It started in the Advertising Department, 
because it happened that that particular 
department was most interested in devel- 
oping a data-built basis for advertising and 


salesmanship literature. We divided this 
library into several definite sections: 
1.—Technical: 

(a) History of Mathematics. 

(b) Mechanical methods of handling 
figures. 

(c) Printing as applied to advertising, 

(d) Bookkeeping methods. 

(e) Cost keeping methods. 

2.—Reference Works: 

Under this heading we incorporated 
encyclopedias, dictionaries and ref- 
ence works of specific kinds, such 
as applied to engineering, metallur- 
gy, ete. 

3.—Salesmanship: 

(a) Sales manuals. 

(b) Salesmanship stories. 

(c) Selling plans. 

(d) Schools of salesmanship. 

* 4.—Advertising: 

(a) Advertising plans and methods. 

(b) Books on advertising writing. 

(c) Advertising statistics. 

(d) Special bulletins, advertising as- 
sociations, clubs, etc. 

5.—Publications—Bound Volumes: 

In this classification we had certain 
publications such as “Printers’ 


Ink,” “System,” “Bookkeeper,” etc., } 


in bound volumes. These were in 
turn analyzed in card indexes, by 
cross references. 
6.—Bound Volumes of Burroughs Adver- 
tising: 

Under this we kept from year to year, 
copies of all the advertising issued 
by the firm, cross-indexed for ref- 
erence as to articles, etc. 

7.—Bound Volumes of “Sales Bulletins,” 
etc.: 

Under this we kept a complete record 
of all the bound volumes of the 
“Sales Bulletins” issued during the 
Company's history. 

8.—Advertising and Sales Reports Bound 
by Years. J 
9.—Efficiency: 

Under this classification we obtained 
all the books published on Efficien- 
cy such as Mr. Harrington Emer- 
son’s Mr. Church’s, Mr. Gantt’s, Mr. 
Going’s, etc. 

10.—Miscellaneous Division: 
Under this we put books on Econo- 
mics, Distribution, Legislation, etc. 
In addition to the library composed of 
bound volumes, we have an elaborate Data 
File, which is operated on a library basis. 
The envelopes are the same as used in 
many libraries, and these envelopes con- 
tain clippings, letters, stories from sales- 
men, covering at the present writing, nearly 
five hundred classifications in the Adver- 
tising Department's Data Files alone. 
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These Data Files call for a wide variety 
of information. For instance, articles pub- 
lished in certain publications that we do not 
desire to retain entire, such as Copy-writ- 
ing; Commercial Education; Development 
of Commercial Club Work; Education in 
Business Schools; Education in Technical 
Sehools; Postage Legislation; Ethics in 
Business; Public Service Corporations; 
Sales Ideas; Store Management; House Or- 
gans; Business Methods in America, Eng- 
land, Germahy, France, Japan, China, Rus- 
sia, sub-divided according to countries; Sci- 
entific Employnmrént Plans for Scientific Or- 
gaplization, etc. This material is filed in 
envelopes and card-intexed, in some cases 
being cross-indexed under five or six head- 
ings, but always card-indexed for title, for 
general subject and author. 

We are following this same method of 
classification throughout the entire  busi- 
ness, and it is our aim eventually, to have 
all of the data that has been accumulated 
in the various departments, consolidated in 
one file, classified and cross-indexed as in- 
dicated above, so that any man in any de- 
partment of the business can go to the file 
and draw from it the information that has 
been accumulated in the last six or seven 
years by the entire business organization of 
nearly 2,000 workers. 

This is true of the principle of efficiency 
that only that organization is efficient which 
can bring to bear upon the minute prob- 
lems of the day, of the most insignificant 
worker, the entire experience and knowl- 
edge of the concern. By using the library 
method indicated above, we place in the 
hands of the most obscure employee, the 
opportunity to get accurate information on 
anything that he is doing, and we do not 
leave it to the obiter dicta of some chance 
acquaintance in a department to guide the 
employee in his work. 

It is the plan eventually, to even go a 
step farther in having all the files in all 
the departments numbered and having in 
the hands of each employee, a small vest- 
pocket size book which will contain under 
different headings with numbers indicating 
in what particular files in any department 
of the office, certain information, certain 
lines of photographs, data etc., may be filed, 
outside of the requirements of the library 
department. 

We find that this is having another very 
beneficial effect. It is giving the employees 
a greater confidence in information; it is 
making them lean less upon their personal 
impressions, but making them have a great- 
er respect for accurate information. 

It is impossible to leave this work to 
happenstance. There must be some person 
charged with the reading of publications, 
some person who is going to make it his 


business to see that information of \ arious 
kinds goes into the files as fast as it is 
published. 

We have a method of handling this which 
has so far produced excellent results. If, 
for instance, I see an article in the “Atlan- 
tic Monthly,” written on the subject - of 
“Individualism as against Socialism,” I de- 
sire to have this particular article classified 
under Socialism. It is cross-indexed under 
“Individualism” and under “Syndicalism— 
contra.” I take the magazine and mark it 
with a certain number which is shown on 
a sheet which is spread on my desk under- 
neath the glass top, and put it into the out- 
going mail basket. It goes to the boy and 
from there to the librarian. She takes that 
book, files the article in the proper envelope 
and when I come to some point where I 
desire it, it is there to hand, all with a 
minimum of effort and expense. 

Of course, this particular method is prob- 
ably not so efficient as the systems em- 
ployed by the libraries, but it meets our re- 
quirements and anticipates them. 

The necessity for anticipating require- 
menst is one of the most important things. 
We find that some types of mind cannot 
run a library of this kind at all, because 
they have no vision of the possibilities of 


such a thing. They do not recognize ten- - 


dencies. For instance, five years ago, 
those who were reading the foreign 
reviews, knew that syndicalism was 
finding a place under European labor 
conditions and it didn’t require any 
particular vision to understand’ that 
that would sooner or later find a place in 
the economy of trade unionism in this coun- 
try. The average man would not have fore- 
seen anything of this sort. He would have 
passed it along as simply a phenomenon of 
European labor conditions and would not 
have given any consideration to the subject. 
While an educated man, knowing the ten- 
dencies of human interest and understand- 
ing the real philosophy of the propaganda 


. carried on by trade union and socialism, 


would have commenced to acquire that in- 
formation and classify it against the time 
when it would be required here in order to 
familiarize the executives with information 
on what syndicalism really was and what 
its philosophy portended. 

The head of a library in a business can 
have but one hobby, i.e., to set himself an 
ideal that “he will never get caught by hav- 
ing no information on some thing that af- 
fects his business,” either in large or in 
particular, and when we get a man who has 
that conception of the library work, we 
ultimately will have a library that is of in- 
estimable value in guiding the judgments 
of directors, of heads of departments, of the 
sub-ordinate, no matter how lowly. 


| 
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The library method is the attempt to ac- 
cumulate facts bearing upon 70 per cent 
of the activities of a business which are 
far more important in the aggregate for the 
guidance of business, than the Bookkeeping 
Department, which has to do only with 30 
per cent of the business activities, but 
which because of the attitude of the rule- 
of-thumb and system man, has been consid- 
ered so important, that bookkeeping has had 
a very generous appropriation for its im- 
provement while all the rest of the business 
facts relative to the activities of the busi- 
ness, have been left to the vague and un- 
certain judgments and memories of the em- 
ployee. Bookkeeping having to do almost 
entirely with the past, is but a system that 
gives the price of things. The library with 
its data-built addition, is an attempt to get 
a real line on the values of the activities 
of a business, and while it can only accu- 
mulate facts, yet it is an attempt to get a 
line of facts which neither bookkeeping nor 
any other mere accounting can obtain with 
the same degree of efficiency. 

When the business library is hitched up 
as it should be, to the town library and it 
in turn to the state library and it in turn 
to the national library at Washington, we 
get a tremendous fund of knowledge to draw 
on which is an asset which no business man 
of any educated intelligence can dare ig- 
nore. 


SELECT LIST OF REFERENCES ON 
SCIENTIFIC MANAGEMENT AND 
EFFICIENCY 


Compiled under the direction of H. H. B. 
Meyer, Chief Bibliographer, Library of 
Congress.* 

CONTENTS 

General 
Books 
Articles in periodicals 
Periodicals 

Special aspects of the general subject 
Accounting 

See also Factory accounting 
Labor and efficiency. 

See also General: Books 
Motion study 
Wages adjustment 

Special applications 
Agriculture 
Army and navy 

See also Government 
Banking 
Business 
Charity and Philanthropy 
Dressmaking 
Education 
Engineering 
Factories 
Factory accounting 


*Library numbers refer to the Library of 


See also Accounting 
Government 
Home 
Human life 
Law 
Lumbering 
Mining 
Railroads 
Religion 


GENERAL 
Books 


Bunnell, Sterling H. Expense burden; its 
incidence and distribution. (In American 
society of mechanical engineers. Trans- 
actions, 1911. New’ York, 1912. 8°. y. 
33, p. 535-547.) 

Discussion: p. 547-559. TJ1.A7.1911 

Congress of technology, Boston. Technol- 
ogy and industrial efficiency; a series of 
papers. New York [etc.] McGraw-Hill 
book company, 1911. ix, 486 p. 

T6.C5 1911 

Dartmouth college. Amos Tuck school of 
administration and finance. Addresses 
and discussions at the conference on sci- 
entific management held October 12, 13, 
14, nineteen hundred and eleven. Hano- 
ver, N. H., The Amos Tuck school of ad- 
ministration and finance, Dartmouth col- 
lege, 1912. xi, 388 p. (Dartmouth college 
conferences. First Tuck school confer- 


ence). T58.D2 
Efficiency society, New York. Efficiency 
society ... [New York, 1912] 8 p. Organ- 


ization and purpose. T58.A2E5 
Emerson, Harrington. The twelve princi- 
ples of efficiency. New York, The Engin- 
eering magazine, 1912. xviii, 423 p. 
T58.E4 
Reprinted from Engineering magazine, 
June, 1910—Sept. 1911, v. 39-41. 
TA1.E59,v.39-41 
Employer and employee; how to select, hire 
train and retain employees. Chicago, New 
York, [ete.] The System company, 1907. 
vi, 219 p. 22%cm. (The business man’s 
library, v. 8). HF5500.E5 
Gilbreath, Frank Bunker. Primer of scien- 
tific management. New York, D. Van 
Nostrand company, 1912. viii, 108 p. 
T58.G6 
Going, Charles Buxton. Principles of in- 
dustrial engineering. New York [ete.] 
McGraw-Hill book company, 1911. 174 p. 
T56.G6 
Goldmark, Josephine C. Fatigue and effi- 
ciency; a study in industry; containing 
also the substance of four briefs in de 
fense of women's labor laws by Louis 
D. Brandeis and Josephine Goldmark. 
New York, Charities publication commit- 
tee, 1912. xvii, 302 p. 591 p. (Rus- 
sell Sage foundation [publications]) 
HD5106.G7 


Congress classification. 
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The human factor in 

New York [etc.] 

ix, 159 

p. T58.H3 

Hine, Charles De Lano. Modern organiza- 
tion: an exposition of the unit system. 
New York, The Engineering magazine co., 
1912. 110 p. (Works management series) 

“Appeared originally in the Engineer- 
ing magazine as a series of articles 
which ran from January to July, 
1912.”—Introd. HE5500.H6 

How scientific management is applied; how 
the one best way is found and put into 
practice; how standards are set. Chica- 
go, 1911. 128 p. 

Kruttschnitt, Julius. The unit system of 
organization. New York, 1911. 15 p. 

Larsen, Lauritz A. Scientific management. 
New York City, Alexander Hamilton in- 
stitute, cl1911. 47 p. 

Bibliography: p. 46-47 T58.L3 

McVey, Frank Le Rond. Modern industri- 
alism; an outline of the industrial or- 
ganization as seen in the history, indus- 
try, and problems of England, the United 
States, and Germany. New York, D. Ap- 
pleton and company, 1904. 300 p. (Ap- 
pleton’s business series) T19.M17 

Marsh, Howard D. The diurnal course of 
efficiency. New York, The Science press 
[1906] iv, 99p. (Archives of philosophy, 
psychology and scientific methods; ed. by 
J. M. Cattell and F. J. E. Woodbridge, no. 
7, July, 1906). B21.A7,no.7 

Bibliography: p. 97-99. 

Maurice, F. Sir Fredrick Maurice: a record 
of his work and opinions. With 8 essays 
on discipline and national efficiency. Lon- 
don, E. Arnold, 1913. 296 p. 


Mosso, Angelo. Fatigue. Tr. by Margaret 
Drummond and W. B. Drummond—New 
York, G. P. Putnam’s sons; London, S. 
Sonnenschein & co., Itd., 1904. xiv, 334 p. 
(The science series.) QP421.M91 

Miinsterberg, Hugo. Psychology and indus- 
trial efficiency, Boston and New York, 
Houghton Mifflin company, 1913. 320 [2] 
p. BF56.M82 

Parkhurst, Frederick A. Applied methods 
of scientific management. New York, J. 


Hartness, James. 
works management. 
McGraw-Hill book company, 1912. 


Wiley & sons; [etc., etce.] 1912. xii, 325 
Dp. T58.P2 
Porter, Holbrook F. J. Labor efficiency 
betterment. New York city, Alexander 


Hamilton institute, [1911]. 39 p. 8°. 

Same (In National metal trades as- 
sociation. Proceedings, 1911. Cleveland O.., 
1911. p. 60-78.) HE9506.U64N3 1911 

Redfield, William Cox. The new industrial 
day, a book for men who employ men. 
New York, The Century co., 1912. ix, 213 
p. HF5500.R5 





Robb, Russell. Lectures on organization. 
{Boston?] Priv. print. [c1910] 68 p. 
HF5500.R7 
Ruger, Henry Alford. The psychology of 
efficiency; an experimental study of the 
processes involved in the solution of me- 
chanical puzzles and in the acquisition of 
skill in their manipulation. New York, 
The Science press [1910] iv, 88 p. (Ar- 
chives of psychology, ed. by R. S. Wood- 
worth. no. 15). 
Columbia contributions to philosophy 
and psychology. vol. xix, no. 2. 


BF21.A7 
Schmitz, Walter. Regelung der Arbeits- 
zeit und Intensitat der Arbeit. Rostock, 


(Archiv fiir exakte Wirt- 
Bd. Ill, Heft 2.) 
HD5106.84 
Schiller, Richard. Die Nachfrage nach Ar- 
beitskraften. Archiv fir Sozialwissen- 
schaft und Sozialpolitik, July, 1911, v. 33: 
37-76. H5.A8,v.33 
Shadwell, Arthur. Industrial efficiency; a 
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American can company. Plan of cost ac- 
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HF5686.C8E8 
A Foundry cost system that produces re- 
sults. Foundry, Dec. 1912, v. 40: 507-510. 
Explains how a steél casting plant 
solved the cost-keeping problem and the 
economics effected. TS200.F7 

Franklin, B. A. Foundry costs. (In Ameri- 
can foundrymen’s association. Transac- 
tions, 1909. Watchung, 1909. v.17, p. 143- 
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pany [c1910]. 94 p. (The Textile world 
record kink books, no. 1A). TT690.T5 

















SPECIAL LIBRARIES 99 


Thompson, A. W. Cost keeping and shop 


statistics for a repair shop. Engineering 
magazine, May, 1904, v. 27: 201-216. 
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Efficiency in water revenue collection, by 
J. H. Clowes. Securing efficiency through 
a standard testing laboratory, by O. H. 
Klein. The problem of securing efficiency 
in municipal labor, by B. F. Welton. Effi- 
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A proposed municipal administrative code 
for New Jersey cities, by D. O. Decker. 
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plan, by F. W. Donnelly.—pt. 3. Bureaus 
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constructive suggestions for betterment in 
organization and administrative methods. 
{Memphis, Press of S. C. Toof & co., 1909] 
202 p. JS1093.A2 1909 
Bureau of municipal research, New York. 
Business methods of New York city’s Po- 
lice department; critical study and con- 
structive suggestions pertaining to admin- 
istrative and accounting methods of the 
Bureau of repairs and supplies. [New 
York] Bureau of municipal research, 1910. 
212 p. HV8148.N52B8 
Business methods of New York 
city’s Police department; summary of 
critical study and constructive sugges- 
tions pertaining to administrative and ac- 
counting methods of the Bureau of re- 
pairs and supplies. [New York, 1909]. 
35 p. HV8148.N52B7 
Collecting water revenues, meth- 
ods of the Bureau of water register, Man- 
hattan, with suggestions for reorganiza- 
tion, submitted in November, 1908, to the 
Commissioner of water supply, gas and 
electricity. New York, 1909. 223, [6] p. 
HD4464.N5B8 
A department of municipal audit 
and examination; report of an investiga- 
tion of the office of Commissioners of ac- 
counts New York city. [New York, 1907] 
35 p. HJ9289.N63B82 
How should public budgets be 
made? How budgets have been made, how 
budgets are made, how budgets should be 
made, fourteen stages in budget making. 
[New York] Bureau of municipal re- 
search, 1909. 19, [1] p. HJ9147.B8 
Making a municipal budget, func- 
tional. accounts and operative statistics 
for the Department of health of Greater 
New York. [New York, 1907] 171 p. 
RA122.N8B8 
Municipal reform through revision 
of business methods, New York city. [New 
York] Bureau of municipal research, 1910. 


58 p. JS1230.1910.B8 
New York city’s Department of 
finance ... Submitted to the Hon. Her- 


man A. Metz, comptroller, by the Bureau 
of municipal research. New York [M. 
B. Brown press] 1908. 1 v. fold. diagr. 
2614cm. HJ9289.N63B8 
— The park question. New York, Bu- 
reau of municipal research, 1908. 2 vy. 
SB483.N55B8 

St. Louis, a preliminary survey 

of certain departments of the government 
of the city of St. Louis, with construc- 
tive suggestions for changes in organiza- 
tion and method. St. Louis, City council, 
1910. xvi, 416 p. JS1394.A4 1910 
Six years of municipal research 

for New York city; record for 1906-1911. 
{New York] Bureau of municipal research 
{1912] 80 p. JS1221.B8 1912 


Steps taken to locate and to solve 
problems of enforcing tenement house 
laws [New York, 1909] 16 p. 15cm. 

HD7304.N5B8 

Tenement house administration, 
steps taken to locate and to solve prob- 
lems of enforcing the tenement house 
law. [New York] Bureau of municipal 
research, 1909. 175 p. HD7293.N5B8 

What should New York’s next 
comptroller do? “The business issue of 
the next administration.” October 1, 1909. 
{New York, 1909] 15, [1] p. 

HJ9289.N63B85 

What should New York’s next 
mayor do? Specific evils to avoid, spe- 
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{New York, 1909] 19, [1] p. 
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Metz fund. Hand book of municipal ac- 
counting. New York, D. Appleton and 
company, 1913. 318 p. (Metz fund hand- 
books of city business methods.) 
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Bureau of municipal research, Philadelphia. 
Editorial response to disclosure of a pub- 
lic emergency. Comment of Philadelphia 
newspapers on the weights and measures 
situation in Philadelphia. As shown by 
the report of the Bureau of municipal re- 
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research, 1911] 15 p. OC89.U6P6 1911 a 

— The weights and measures situa- 
tion in Philadelphia; a report setting forth 
the results of the lack of a system of offi- 
cial inspection and regulation, together 
with a digest of existing laws and ordi- 
nances on the subject and a suggested 
legislative program. Submitted to the 
mayor March 3, 1911. Philadelphia, Bu- 
reau of municipal research, 1911. 153 p. 
(Bureau of municipal research of Phila- 
delphia. Report no. 1) QC89.U6P6 1911 

Burks, Jesse D. Efficiency standards in mu- 
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Chicago bureau of public efficiency. Admin- 
istration of the office of clerk of the Cir- 
cuit court and of the office of clerk of the 
Superior court of Cook County, Illinois; 
report prepared for the judges of the Cir- 
cuit court. [Chicago, 1911] 50 p. [Its Pub- 
lications. 13]. JS716.A5 1911 b 
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Administration of the office of cor- 
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pared for the judges of the Circuit court.. 


1911] 68 p. [Its Publications. 
JS716.A5 1911 @ 
Administration of the office of re 
corder of Cook County, Illinois. Report 
prepared for the judges of the Circuit 
court. [Chicago, 1911] 63 p. HD1186.U6C5 
Administration of the office of 
sheriff of Cook County, Illinois; report 
prepared for the judges of the Circuit 
court. [Chicago, 1911] 26 p. [Its Publica- 
tions. 12] JS716.A5 1911 a 
Electrolysis of water pipes in the 

city of Chicago. [Chicago, 1911] 71 p. 
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The judges and the county fee offi- 
ces; statement to the taxpayers of Cook 
County. [Chicago, 1911] 15 p. [Its Pub- 
lications. 14]. JS716.A5 1911 ¢ 

“Report of Committee of judges to the 
Circuit court of Cook County”: p. [5]- 
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Methods of preparing and admin- 
istering the budget of Cook County, Illi- 
nois. Report submitted to the commis- 
sioners of Cook County, January, 1911. 
[Chicago, Barnard & Miller, 1911] 53 p. 

HJ9229.C73C5 

The park goverhments of Chicago; 
general summary and conclusions of a 
report prepared by the Chicago bureau of 
public efficiency. [Chicago, 1911] 16 p. 
{Its Publications. 15] $B483.C57 1911 
— The park governments of Chicago; 
an inquiry into their organization and 
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of the distribution of government publi- 
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Hill publishing company, 1908. 63 p. 

HF5686.M6D3 

Edwards, George E. Scientific management 
on the Menominee Range. Mining and 
engineering world, Nov. 23, 1912. 

TN1.M725 
An account of the development of four 
properties by the Munro iron mining co. 

Engineering and mining journal. Handbook 
of mining details. New York [etc.] 
McGraw-Hill book company, 1912. xviii, 
372 p. TN145.E6 

“The compilation covers the publica- 
tions in the Engineering and mining jour- 
nal from Aug. 7, 1909, to July 1, 1912.” 
—Pref. 

Fohl, W. E. The division of labor in bitu- 
minous coal mining. Engineering maga- 
zine, Nov., 1910, v. 40: 175-180. 

TA1.E59,v.40 

Formis, A. Obtaining efficiency in mining. 
Engineering and mining journal, Dec. 28, 
1912. TA1.E56 

Godden, Danvers and William N. Robert- 
son. Australian mining companies’ ac- 
counts. London, Gee & co., 1902. 78 p. 
(“The Accountants’ library,” vol. xvi). 

HF5601.A2 


Hoover, Herbert Clark. Principles of min- 
ing; valuation, organization and admin- 
istration. New York [etc.] Hill publishing 
company, 1909. 199 p. TN145.H7 


Hoskin, Arthur Joseph. The business 
of mining: a brief non-technical exposition 
of the principles involved in the profitable 
operation of mines. Philadelphia & Lon- 
don, J. B. Lippincott company, 1912. 223 
[1] p. TN153.H7 

Jeffery, W. M. Accounting methods for min- 


ing supplies. Engineering magazine, Dec. 
1905, v. 30: 428-430. TAI.E59,v.30 


Lawn, James Gunson. Mine accounts and 
mining book-keeping. 5th ed. London, C. 
Griffin & company, limited, 1907. 147 p. 
(Griffin’s mining series). HF5686.M6L3 


Rickard, Thomas Arthur. ed. The econo- 
mics of mining. 2d ed., rev. New York, 
Hill publishing company; [etc., etc.] 1907. 
380 p. TN153.R54 

Ruhi, Otto. Keeping mining costs at Jop- 
lin. Engineering and mining journal, Dec. 
9, 1911, v. 92: 1133-1136. 

Gives cost records of representative 
mines, showing systems and methods in 
use. TA1.E56 

Sauveur, Albert. Scientific methods in the 
study of cast iron. Iron age, Mar. 6, 1913, 
v. 91: 595-598. T1.17,v.91 

Sim,— and W. H. Reynolds. Scientific coal 
mine management. Mines and minerals, 
Mar. 1912, v. 32: 459-460. TN1.M6,v.32 

Smith, Carson W. A mining  cost-chart. 
Mines and minerals, Apr. 1912. TN1.M6 

Storms, William H. Timbering and mining; 
a treatise on practical American meth- 
ods. New York, McGraw-Hill book com- 
pany, 1909. 279 p. TN275.88 


Railroads. 


Ackworth, V. M. The elements of railway 
economics. Oxford, 1905. 159 p. 


——_-——— Railroad accounting in America vs. 
England. North American review, Mar. 
1910, v. 191: 330-339. AP2.N7,v.191 


Baker, Benjamin. Efficiency, freight rates, 
and tariff revision. American review of 
reviews, Jan. 1911, v. 43: 80-83. 

AP2.R4.v.43 

Balch, C. F. Stores keeping in railway work. 
Engineering magazine, Oct. 1905, v. 30: 
123-124. TA1.E59,v.30 

Bradshaw, George. Greater efficiency in 
safety work. Railway age gazette, Apr. 
18, 1913, v. 54: 882-884. TF1.R2,v.54 

Brandeis, Louis Dembitz. Scientific man- 
agement and railroads. New York, The 
Engineering magazine, 1911. 92 p. 

HE1621.B8 


—-———— Scientific railroad management. 
Engineering magazine, Jan. 1911, v. 40: 
622-625. TA1.E59,v.40 


Brewer, C. B. A _ substitute for the rate 
increase: economics of scientific manage- 
ment as applied to the railroads. Scienti- 
fic American, June 17, 1911, v. 104: 596- 
598. T1.S5,v.104 

Brombacher, Max H. C. Application of sci- 
entific management to a_ railway shop. 
Railway age gazette, July 7, 1911, v. 51: 
23-26. TF1.R2,v.51 

Buell, D. C. Education for efficiency in rail- 
road service. St. Louis railway club. Pro- 
ceedings, July 8, 1910, v. 15: 37-49. 

TF1.82,v.15 

Burns, G. J. Notable efficiencies in railroad 
machine-shop operation. Engineering 
magazine, Nov.-Dec. 1911, v. 42: 161-169: 
386-392. TA1.E59,v.42 
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Byers, Morton Lewis. Economics of rail- 
way operation. New York, The Engineer- 
ing news publishing company; [etc., etc.] 
1908. 672 p. TF505.B9 

Car loading efficiency. Railway and engi- 
neering review, Feb. 8, 1913, v. 53: 129- 
130. TF1.R4,v.53 

Chilson Edward Norton. Organization of 
a purchasing department on railroad sys- 
tems. Journal of accountancy, June, 1910, 
v. 10: 120-130. HF5601.J7,v.10 

Colvin, Fred H. Time saving railroad shop 
methods. American machinist, Oct. 5, 
1911, v. 35: 628-631. TJ1.A5,v.35 

Comment on the proposed efficiency experi- 
ment station: symposium. Engineering 
magazine, Oct. 1911, v. 42: 6-24. 

TA1.E59,v.42 

Cordeal, E. Scheduling work in the railway 
repair shop. Engineering magazine, Nov. 
1912, v. 44: 191-198. TA1.E59,v.44 

Crosby, W. W. An accounting system for 
road expenditures. Engineering record, 
Dec. 28, 1912. 

Gives the classification adopted by the 
Maryland roads commission. 
TA1.E62 

Cunningham, William J. Scientific manage- 
ment in the operation of railroads. Quar- 
terly journal of economics, May, 1911, v. 
25: 539-562. HB1.Q3,v.25 

Resumé in Freight, May, 1911, v. 12: 
137-140. HE2122.F8,v.12 
Reprinted in Railway library, 1910. Chi- 

cago, 1911. 2d series, p. 118-135. 
HE2751.R2 1910 


The railroad question: brother- 
hoods and efficiency. Atlantic monthly, 
Sept. 1909, v. 104: 289-302. AP2.A8,v.104 


Freight car efficiency. Rail- 
way and engineering review, Jan. 11, 
1913, v. 53: 35-36. TF1.R4,v.53 

DeGroot, E. H. The switching factor in the 
efficiency problem. St. Louis railway club. 
Proceedings, June 9, 1911, v. 16: 21-24. 

TF1.82,v.16 

Dewsnup, Ernest Ritson. Freight car effici- 
ency. (In Western railway club. Official 
proceedings, 1907-1908. Chicago, 1908. p. 
287-302.) 

Discussion: p. 302-313. TF1.W5 1907-1908 

ed. Railway organization and work- 
ing; a series of lectures delivered before 
the railway classes of the University of 
Chicago. Chicago, The University of Chi- 
cago press, 1906. 498 p. TF505.D52 

Elliott, Ashley J. Team work on railroads, 
a plea for co-operation. Chicago, 1905. 12 
p. 

Elliott, Howard. Efficient railway manage- 
ment. [St. Paul? Minn., 1911]. 7, [1] p. 

HE1621.E6 

Also printed in Railway library, 1910. 
Chicago, 1911, 2d series, p. 110-113. 

HE2751.R2 1910 


Emerson, Harrington. Efficiency in the 
manufacture of railway transportation. 
Engineering magazine, June, 1912, v. 43: 
341-347; Jan.-May, 1913, v. 44: 481-486; 
751-758; 921-928; v. 45: 71-75; 174-182. 

TA1.E59,v.43-45 

- The methods of exact measure- 

ment applied to individual and shop effici- 

ency at the Topeka shops of the Santa Fe. 

American engineer and railroad journal, 

June, 1907, v. 81: 221-224. TF1.A3,v.81 

Securing efficiency in railroad 
work; story of an attempt to apply sci- 
entific management to some departments. 

{New York, 1910] 38 p. TF506.E6 E6 

— Securing efficiency in railroad 

work. Scientific American supplement, 

Apr. 15, 1911, v. 71: 2365. T1.852,v.71 

— Standardization and labor efficien- 
cy in railroad shops. Engineering maga- 
zine, Aug. 1907, v. 33: 783-786. 

TA1.E59,v.33 

Fagan, James O. The dream of scientific 
management on railroads. Journal of ac- 
countancy, May, 1911, v. 12: 1-16. 

HF5601.J7,v.12 
Address before the Economic club of 
New York, Mar. 27, 1911. 

The railroad question: authority 
and efficiency. Atlantic monthly, Sept. 
1909, v. 104: 302-315. AP2.A8,v.104 

Franklin, Benjamin A. An efficiency exper- 
iment station for the railroads. Engineer- 
ing magazine, Oct. 1911, v. 42: 1-5. 

TA1.E59,v.42 

Gardner, Henry. Schedules for locomotive 
repairs: routing system in repair shop. 
Engineering magazine, Dec. 1912, v. 44: 
417-421. TA1.E59,v.44 

Going, Charles Buxton. Methods of the 
Santa Fé. Efficiency in the manufacture 
of transportation. [New York] 1909. 
124 p. TF25.A7G7 

“Reprinted from the Engineering 
magazine, New York-London, March- 
July, 1909,” v.37. TA1.E59,v.37 

Hine, Charles. The unit system of organ- 
ization. (In Western railway club. Offi- 
cial proceedings, 1909-1910. Chicago, 1910. 
p. 204-214.) TF1.W5, 1909-1910 

Discussion: p. 214-238. 

Hines, W. D. Scientific management for 
railways. Nation, Dec. 15, 1910, v. 91: 
576. AP2.N2,v.91 

Hutchins, F. L. The railroad problem: 
rates, unit costs and efficiency. Engineer- 
ing magazine, Jan. 1912, v. 42: 488-500. 

TA1.E59,v.42 


Jacobs, Henry William. Betterment briefs; 
a collection of published papers on organ- 
ized industrial efficiency. [2d ed.] New 
York, J. Wiley & sons; [etc., etc.] 1909. 
271 p. TF376.J22 

Contents.—Commercial tool methods 
in railroad shops.—Improved devices for 
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railroad shops.—High-speed steel in 
railroad shops.—Practical advice to col- 
lege men.—Organization and efficiency 
in the railway machine shop.—The re- 
lation between the mechanical and store 
departments.—Shop efficiency.—General 
tool system, A. T. & S. F. ry.—Locomo- 
tive repair costs.—The square deal to 
railway employees. 

———-— Organization and economy in the 
railway machine shop. Engineering mag- 
azine, Sept. 1906-Jan. 1907, v. 31-32. 

TA1.E59,v.31-32 

Standard shop efficiency schedules. 
Topeka, Crane & company, 1910-12. 3 v. 
TJ683.J2 


Jandron, F. L. Efficiency and the railway 


wage problem. Engineering magazine, 
Nov. 1912, v. 44: 241-247. TA1.E59,v.44 
——-——— The philosophy of railway manage- 
ment Railway and engineering review, 


Jan. 18, 1913, v. 53: 51-53. 
Johnson, Emory Richard. American rail- 
way transportation. 2d rev. ed. New 
York, D. Appleton and company, 1908. 434 
p. (Appleton’s business series.) HE2741.J7 
Kalweit, George W. Work order system 
adaptable to public utilities. Electric rail- 
way journal, Jan. 18, 1913, v. 41: 113-115. 
TF701.865,v.41 


The principles 


TF1.R4,v.53 


Kempthorne, William Oke. 


of railway stores management. London, 
1907. 268 p. 
Kruttschnitt, Julius. Efficiency of public 


service of the railways. [Chicago? 1911] 

HE2741.K8 

Abstract in Railway library, 1911. Chi- 
cago, 1912. 3d series, p. 200-215. 


HE2751.R2 1911 


Methods of promoting efficiency in main- 
tenance on the Pittsburgh and Lake Erie. 
Engineering record, Dec. 7, 1912. 

TA1.E62 

An improved system evaluating sec- 

tion work on a unit basis for keeping 
labor and material charges. 


Morris, Ray. Railroad administration. New 


York and London, D. Appleton and com- 


pany, 1910. x. 309 p. (Appleton’s railway 
series, ed. by E. R. Johnson.) HE1601.M7 


Morrison, Clarke J. Factors influencing 
railway operating efficiency. Engineering 
magazine, Nov. 1911, v. 42: 241-250. 

TA1.E59,v.42 


Neff, C. A. and T. D. Thompson. Scientific 
design of carhouses and shops. Electric 
railway journal, Mar. 15, 1913, v. 41: 490- 
496. 

TF701.S65,v.41 

Illustrates a plan and construction 

which keeps in view future scientific 
management and efficiency. 
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Railway age gazette, Sept. 27, 1912, v. 53: 


578-581. TF1.R2,v.53 
Pope, Ralph W. Railway efficiency. Tele- 
phony, July 1, 1911, v. 61: 15-17. 

TK1.T36,v.61 
Practical efficiency engineering [on _rail- 
roads]. Railway age gazette, Mar. 8, 1912. 
TF1.R2 
Pratt, Edwin A. American railways. Lon- 
don, New York, Macmillan and co., lim- 
ited, 1903. 309 p. HE2741.P92 
Railway and engineering review [Editorial]. 
A flatulent arraignment of railway man- 
agement. Railway and engineering re- 

view, Nov. 26, 1910, v. 50: 1090-1092. 
TF1.R4,v.50 

Also printed separately. 

Railway efficiency versus prices. Railway 
age gazette, Oct. 14, 1910, v. 49: 682-683. 
TF1.R2,v.49 
Railway rates and railway efficiency. Rail- 
way age gazette, Dec. 2, 1910, v. 49: 1035- 
1036. TF1.R2,v.49 
Railway repair shop management. Engi- 
neering magazine, Apr. 1905, v. 29: 113- 
115. TA1.E59,v.29 
Seymour, George R. The new system of 
railroad accounting. Van Norden maga- 
zine, Mar. 1908, v. 2: 91-95. HG1.V3,v.2 
Shinn, William P. The increased efficiency 


of the railroad system of the United 
States. Washington, 1883. 12 p. 
Shop efficiency and railroad rates. Ameri- 


can machinist, Dec. 15, 1910, v. 33: 1097- 


1098. TJ1.A5,v.33 
Standardization on the Michigan united 
traction. A description of the organiza- 


tion and methods employed. Electric rail- 
way journal, Mar. 15, 1913, v. 41: 475-479. 
TF701.S65,v.41 
Stimpson, H. F. The application of scien- 
tific management to a railway shop. Rail- 
way age gazette, July 7, 1911, v. 51: 38- 
41. TF1.R2,v.51 
Stone, Warren S. Efficiency as the employe 
sees it. (In Railway library, 1911. Chi- 
cago, 1912. p. 216-224.) HE2751.R2 1911 
Suffern, Edward L. Railroad operating 
administration. Railway and engineering 
review, Feb. 8, 1913, v. 53: 125-126. 
TF1.R4,v.53 
Symons, Wilson E. The practical applica- 
tion of scientific management to railway 
operation. Franklin institute. Journal, 
Jan. 1912. T1.F8 
—_——— The practical application of scien- 
tific management to railway operation. 
Franklin institute. Journal, Feb.-April, 
1912, v. 173: 1-47; 140-180; 271-294; 365- 
409. T1.F7,v.178 
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A symposium of comment on the proposed 
efficiency experiment station. Engineer- 
ing magazine, Oct., 1911, v. 42: 6-18. 

TA1.E59,v.42 
Contents:—1. An experimental shop 
fruitless and unprofitable, by E. P. Ripley. 
—Ii. The elements of efficient railroad 
operation, by Julius Kruttschmitt.—III. 
How railroad efficiency can be measured, 
by Harrington Emerson.—IV. The best 
solution is a government bureau, by L. D. 
Brandeis. 

Trumbull, Frank. Efficiency. An address. 
[New York? 1911] 8 p. HE1621.T8 
Also printed in Railway library, 1910. 
Chicago, 1911. 2d series, p. 114-117. 
HE2751.R2 1910 

Whiteford, J. F. Roundhouse betterment. 
American engineer and railroad journal, 
June, 1907, v. 81: 216-218. TF1.A3,v.81 

A description of rewarding individ- 
ual ability through increased pay as 
solved in the Santa Fe. 

Woliner, William S. Plan of organization 
for a railway track labor department. 
Railway age gazette, Mar., 15, 1912. 

TFI1.R2 


i RELIGION 


Andrews, George Arthur. Efficient religion. 
New York, Hodder & Stoughton, George 
H. Doran company [c1912] 178 p. 

Barbour, Clarence Augustus, ed. Making re- 
ligion efficient. New York [etc.] Asso- 
ciation press [c1912] 271 p. 

Cope, Henry Frederick. Efficiency in the 
Sunday school. New York, Hodder & 
Stoughton, George H. Doran company 
[c1912] 253 p. 

—+—_+—— The efficient layman; or, The re- 
ligious training of men. Philadelphia, 
Boston [ete.] The Griffith & Rowland 
press [1911] 244 p. 

Cunningham, William. 
Church of England. 
1912. 129 p. 

Doney, Carl Gregg. An efficient church. 
New York, Chicago [etc.] F. H. Revell 
company [c1907] 288 p. 

How to apply efficiency tests to a church. 
Current literature, Dec., 1912, v. 53: 675- 
676. AP2.C95.v.53 

Mathews, Shailer. Scientific management in 
the churches. Chicago, Ill., The Univer- 
sity of Chicago press [1912] 66 p: 

Nation [Editorial]. Efficiency test for cler- 
Zymen. Nation, Oct. 31, 1912, v. 95: 402- 
403. AP2.N2,v.95 


Efficiency in the 
London, J. Murray, 


THE EFFICIENCY SOCIETY, INC. 
The Efficiency Society was organized in 
New York City, March 18, 1912, for the pur- 
pose of promoting efficiency in the various 
activities in which man is engaged. Its 


scope is expressed in the membership of 
the Society, which at the time of the meet- 
ing referred to numbered almecst one thous- 
and persons drawn from practically every 
important social, professional and business 
interest and from every section of the coun- 
try. The membership is growing continu- 
ously, united by the common purpose of 
securing and disseminating such informa- 
tion as will result in individual and general 
efficiency. 

Tire Society has in hand a program fol- 
lowing up the work initiated at its first 
meeting and intended to develop the sci- 
ences of Organization and Management in 
ways that will lead to efficiency in the in- 
dustrial and other flelds. This program will 
be a dual one, in part curative of present 
inefficiency and in part preventive of in- 
efficiency in the future. Simultaneously 
with this program the actual situation will 
have to be carefully studied and for this 
purpose a canvass will be made to find out 
the causes of inefficiency existing in each 
of a great many enterprises and to note the 
results of the efforts which have been made 
to correct it. 

The first meeting of the Society as a 
whole was held in the auditorium of the 
Fngineering Societies’ Building, 29 West 
39th Street, New York City, March 18 and 
19, 1912, with a large number of members 
present from all over the country, and many 
guests. 


Since then, there have been held monthly 
dinner meetings in New York and occasional 
meetings in other cities. At these meetings 
many valuable papers have been read and 
later published. 

The following are the aims and achieve- 
ments of the Society. 

1. A permanent headquarters for the use 
of members and of special committees, with 
an executive secretary in charge, will be 
established. 

2. A special committee for each industry. 


3. A comprehensive library of business is 
being collected and will be placed at the 
disposal of members. To this library val- 
uable donations, embracing most of the 
authoritative publications of recent years, 
have already been given. 


4. Stated meetings, designed to promote 
acquaintance and interchange of thought 
among progressive business and profession- 
al men in various fields, have been held. 

5. The Society publishes, for the benefit 
of its members, the valuable papers and dis- 
cussions presented at its meetings. 

The President of this Society is William 
R. Willcox. 

The Secretary is H. F. J. Porter. 

Office, 29 W. 39th St., New York City. 
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